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The Annie E. Casey Foundation’s Atlanta Civic Site (ACS) has modified its community events sponsorship fund to allow for sponsorship of activities taking place to address the COVID-19 crisis in NPU-V neighborhoods. ACS considers sponsorship requests of up to $400 for activities that involve and benefit NPU-V residents.  Funding is based on availability, as well as our receipt of items listed at the bottom of this form.2021 Community SPONSORSHIP REQUEST FORM
Atlanta Civic Site

Completed requests will be processed as soon as possible, but please note it can take several days for check issuance. 
Name of activity/event: _____________________________________________________________________             
Event date or dates: _______________________________________________________________________
Event location (neighborhood/s): _____________________________________________________________
Applicant organization or group: _____________________________________________________________
Website (if available): 										_________
Payee/Fiscal Agent (if different than applicant organization)________________________________________
Primary Contact Person: ___________________________________________________________________
Address: ________________________________________________________________________________
_______________________________________________________________________________________
Neighborhood: 												__
Telephone: ____________________________________	Email: ____________________________________
Secondary/Fiscal Agent Contact Person: _______________________________________________________
Address: ________________________________________________________________________________
_______________________________________________________________________________________
Telephone: ____________________________________	Email: ____________________________________
Requested amount: $ _____________ 	

Please itemize your budget:  
	BUDGET ITEM
	COST

	
	

	
	

	
	

	
	

	
	



[bookmark: _Hlk61361023]If there are additional sponsors, please list them:  
	SPONSORS
	AMOUNT

	
	

	
	

	
	



Please list any other groups/organizations that you are collaborating with and their role:
	GROUPS / ORGANIZATIONS
	ROLE

	
	

	
	

	
	



If the activity/event is funded, the completion of the “Acknowledgement Form” is required to be submitted within one month after the activity/event is completed, indicating the results. Please request one if needed. 
(Checks will only be made payable to an Internal Revenue Service recognized nonprofit organization.  Please select an organization to serve as your fiscal agent if your group is not an IRS recognized 501(c)(3) nonprofit and provide a support letter from that organization).
Activity description and intended effect: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Acknowledgement
By accepting this funding, you/your group agrees to use funds for the purposes described in this request and to return a completed acknowledgment form describing the results within one month after the activity.  
CRITERIA 
Please confirm with a check mark ( ) acknowledgement for items listed below:
· Request must come from a group or organization – not from an individual.  
· Requests from non-human service organizations (for example, faith-based groups and fraternal/sorority organizations) should focus on benefits to community members beyond the membership of the group.
· IRS Tax Exemption Letter and/or Fiscal Agent Support Letter attached (unless already on file with the Atlanta Civic Site).
· 2021 W-9 attached (https://www.irs.gov/pub/irs-pdf/fw9.pdf).  

For questions or to submit a completed form, contact Ade Oguntoye at aoguntoye@aecf.org, 678-686-0146.   Completed forms may be submitted by email.
STAFF APPROVAL
This section is to be completed by the Atlanta Civic Site team:
Approved? Yes □	No □

Reviewed by: ______________________________ 

Date:_____________________________________
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